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N Projekt KD-21024 Optimalizace GOHT EXE Unipetrol

CESKA REPUBLIKA

1. UCEL / PURPOSE

Zavedeni jednotného systému zpracovani, zna€eni a
dodani dokumentace.

Implementation of unified system of elaboration,
marking and delivery of documentation.

2. OBLAST PLATNOSTI/ AREA OF VALIDITY

Plati pro vSechny zpracovatele a dodavatele
dokumentace.

Valid for all those who elaborate and supply
documentation.

3. POPIS / DESCRIPTION

VeSkera dokumentace bude dodana v ¢estiné

V pfipadé zahrani¢nich dodavek mlze byt dokumentace
v angli¢tiné s vyjimkou manuall ; vSechny manualy
budou dodany v ¢estiné.

Dokumentace bude vydana v souladu s technickou
specifikaci, pfilohou €. 9b a pfisluSnymi normami.

Dodavatel zodpovida za spravnost a kompletnost
dodané dokumentace.

All documentation shall be submitted in Czech
language.

In case of foreign deliveries documentation can be in
English except manuals ; all manuals shall be in
Czech language.

Documentation shall be issued in accordance with
technical specification, appendix No. 9b and relevant
standards.

Supplier is responsible for the correctness and
completeness of submitted documentation.

Veskera dokumentace bude nejprve predlozena a
odsouhlasena v elektronické formé, a nasledné
bude prislusna odsouhlasena dokumentace
vytiSténa.

At first all documentation shall be submitted and
approved in electronic form, and subsequently
the relevant approved documentation shall be
printed.

VSechny dokumenty a vykresy budou opatfeny
pozadovanym jedineénym &islem dokumentu, pfesnym
nazvem zafizeni, nazvem dokumentu nebo vykresu,
revizi a datem vydani dané revize (Cislovani revizi bude
0,1, 2, atd.).

Jeden dokument = titulni list + detailni obsah

s Cislovanim stran + pfislusné stranky dle obsahu,
oCislované gislem stranky a celkovym poc&tem stran,
napf. 1/20, 2/20, ..., 20/20 (pro Cislovani stran muze byt
pouzita napf. funkce v Adobe Acrobat).

VSechny vykresy budou opatfeny pozadovanym
rohovym razitkem.

Kazda sada dokumentace bude opatfena detailnim
seznamem. Forma je jednotna pro cely projekt.

Systém &islovani a potfebné template jsou pfiloZzeny.

All documents and drawings shall be equipped by
required unique document number, exact equipment
title, document/drawing title, revision and date of the
revision issue (there shall be used 0, 1, 2, etc. as
revision index).

One document = cover sheet + detail contents with
pages numbering + relevant pages acc. to contents
numbered by page number and total number of
pages, e.g. 1/20, 2/20, ..., 20/20 (e.g. tool in Adobe
Acrobat can be used).

All drawings shall be equipped by required title block.

All documentation sets shall be equipped by a detail
list. Template of some lists is uniform for the project.

Numbering system and needed template are
enclosed.
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Elektronicka dokumentace bude dodana v pfehledné
adresarové struktufe, nazvy jednotlivych soubort
(dokument i vykres() budou jednotné pro cely projekt
takto:

Cislo kapitoly_g&islo dokumentu_revize_strudny nazev
dokumentu Cesky bez diakritiky, napf.:

00 _24KOGO-D-0433-OP-XX-0001_0_seznam techn
dokum

01_ 24KOGO-D-0433-OP-XX-0002_1_specifikace
dodavky

02_ 24KOGO-D-0433-OP-XX-0003_0_techn_list
atd.

VSechny dokumenty a vykresy budou dodany v dobfe
Citelnych PDF souborech a také v editovatelnych
souborech (Word, Excel, AutoCad — s vyjimkou
katalogui, protokold, atest(, atd.). Zadny dokument
nebude dodan v ,zam&ené formé&*“.

Electronic documentation shall be submitted in well-
arranged folder directory structure, individual file titles
(documents and drawings) shall be uniform for the
project as follows:

Chapter No_Document No_Revision_Short
document title in English, e.g.:

00_ 24KOGO-D-0433-OP-XX-0001_0_TD List

01_ 24KOGO0-D-0433-0OP-XX-0002_1_Delivery
specification

02 24KOGO-D-0433-OP-XX-0003_0_Datasheet
etc.

All documents and drawings shall be submitted in
good readable PDF files and also in editable files
(Word, Excel, AutoCad - with exception of
catalogues, protocols, certificates, etc.). No
document shall be delivered in “locked form”.

Tisténa dokumentace bude vytiSténa ze schvéalené
elektronické verze a bude dodana ve 2 vyhotovenich

v dobfe Citelné kvalité, bude zafazena do pofadacil a
jednotlivé kapitoly budou oddéleny &islovanymi
mezilisty (Sedé plastové sady). Dokumenty budou
zarazeny do poradacu tak, aby nebyl prodéravén zadny
udaj nebo text, vykresy A2 a vétsi budou zafazeny

v pofadacich pomoci samolepicich zavésnych
plastovych pasek.

Printed documentation shall be printed from
approved electronic version and it shall be submitted
in 2 hardcopies in good readable quality, it shall be
inserted into binders and individual chapters shall be
divided with numbered extra-sheets (grey plastic
sets). Documents shall be inserted into binders so
that no data or text is perforated, drawings A2 and
larger shall be inserted with sticked self-adhesive
plastic tapes into binders.

Soucasti dokumentace budou vSechny potfebné typy
dokumentl vztahujici se k dodavanému funkénimu
celku/systému i ke v8em pouzitym zafizenim,
prokazujici spravnou pozadovanou funkci, design,
puvod a kvalitu — viz. body 4 a 5.

As a part of documentation shall be all needed
document types relating to delivered functional
unit/system and also to all used equipment which
prove the correct required function, design, origin and
quality — see items 4 and 5.

4. TERMINY DODANIi / TERMS OF DELIVERY

Terminy dodani jednotlivych druhd dokumentace jsou uvedeny v hlavni smlouvé (technické specifikaci nebo
harmonogramu). Jednotlivé druhy/sady dokumentace jsou povaZzovany za pfijaté a predané, pokud splfiuji
podminky popsané v bodé 3 a obsahuji dokumenty uvedené v bodé 5.

All terms of delivery of individual documentation sets are specified in the main contract (technical specification or
time schedule). Individual Documentation Types/Sets are considered as accepted, when conditions described in
Item 3 are fulfilled and these Sets contain documents mentioned in Item 5.
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5. OBSAH DOKUMENTU / CONTENT OF DOCUMENTS

Privodné technicka dokumentace a dokumentace
kvality dodavky musi obsahovat dokumenty, které
prokazuji pozadované vlastnosti, funkci a udavaji

zpusob uzivani daného zafizeni v souladu

s legislativnimi a funkénimi pozadavky.

Tato dokumentace specifikuje spravnou montaz do
systému, provoz a udrzbu tak, aby byla zachovana
pozadovana kvalita a funkce po celou dobu provozu
zarizeni.

Accompanying technical documentation and
delivery quality documentation shall contain
documents that prove required properties,
function and indicate the way of use the
equipment in accordance with legislative and
functional requirements.

This documentation specifies the correct
installation into system, operation and
maintenance to keep required quality and
function throughout the entire operation of the
equipment.

Bude obsahovat dokumenty dle pfilohy €. 9b od
strany 14 a také dokumenty poZadované v technické
specifikaci.

It shall contain documents acc. to Appendix No. 9b
from page 14 and also documents required in
technical specification.

Dokumentace bude rozdélena na sadu technické
dokumentace a na sadu dokumentace kvality.

Documentation shall be divided into set of technical
documentation and set of quality documentation.

TECHNICKA DOKUMENTACE

TECHNICAL DOCUMENTATION

Technicka dokumentace bude obsahovat vSechny
udaje a dokumenty potfebné pro navazujici profese a
systémy, pro spravnou montaz, provoz a udrzbu.

Sada technické dokumentace bude opatfena
pozadovanym jednotnym seznamem a jednotlivé
dokumenty budou zafazeny do odpovidajicich kapitol.

Technical documentation shall contain all data and
documents needed for related professions and
systems, for correct assembly, operation and
maintenance.

Technical documentation set shall be equipped by
required unified Table of Contents and individual
documents shall be inserted into relevant chapters.

DOKUMENTACE KVALITY

QUALITY DOCUMENTATION

Dokumentace kvality bude tvofena dokumenty
vypovidajicimi o vysledcich kontrol a zkouSek dle
schvaleného I&T programu a pfislusnych norem, dale
pak dokumenty prokazujicimi uplnost dodavky, jeji
shodu s objednavkou a dal8imi poZadovanymi predpisy.
VsSechny odpovidajici dokumenty musi byt vzajemné
dohledatelné.

Sada dokumentace kvality bude opatfena pozadovanym
jednotnym seznamem a jednotlivé dokumenty budou
zarazeny do odpovidajicich kapitol.

Quality documentation shall be formed by documents
reflecting the results of inspections and tests acc. to
approved I&T program and relevant standards, then
documents proving the completeness of delivery, its
compliance with the order and other required
instructions.

All corresponding documents shall be traceable.

Quality documentation set shall be equipped by
required unified Table of Contents and individual
documents shall be inserted into relevant chapters.
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